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Serviees Officer 15 April 1949

Budget Officer
OGC HAS REVIEWED.

1. In response to your request that roconsideration of permitiing
telephone operators working other than the normel duty touwrs (0830 to
1700) be permitted to remain om the job for only an 8 hour perlod, you
are adviged that Public law 106 - T9th Conmgress, as amendsd, appliceble
to poy matters of oivilian persomnel, requires the head of the dgg:hmt
to establish tours of duty for all porsommsl within the agency. *his
Sour must consist of 40 hours during a workweek. This offlice has no
authority to establish worldng hours for agemcy porgonnel sud the
Iirector has no suthority to eatablish a record inconsistent with law,
i.8. it would be ispruper to establish a tour of duty for a period lesszs
than 40 full hours csch week, unless payments are secordingly adjusted.
The Gemeral igoounting Office holds thet w lumch peried is ot syncne
yaous with duty.

2. The context of memorandum from the Chief, lonersl servioces
Division, dated 6 April 1940 to the Services Officor, whish is attec:ed,
has been noted. However, thers was no indieation in the memorandun 83
%o tho smount of payment that the individuals in the or;anizations
1istod mctusily received. It is felt that an exception would of noces-
sity have been taken by the Cencrsl Assounting Office on all tours recited
if the individueB involved were classifled as full-time employees and
reseived pay for the 40 hour period end falled to render sorvice in
compliancs with the lew,

3. Through informal ocontact with the Service Cffice, it has heen
found thaet there is a desire to establish tours of duby oonsisting of
8 hours without permititing the persommel involved Yo take & lunch period
during such tours, If a tour of this type iz to be ostablished, 1t must
be approved by the head of the department, or the excoutive who has been
dslegatod the powers of cstablishing working tours. In addition to
regoiving signed copies of the csteblished tour(s) for both the Fiscal
Dranch snd the General Accounting Office, eech Time and Attendence
Report should contain a statement Lo the affect that the employees are
not permitted to observe a lumch poriod. In this soansetion, a blanket
statement in memorandum form would suffice for sudit purposes if it was

ed in the form of a cersification that employees rondering gervice

in the telephone office on other than the pormal tour (0830 to 1709)
are not permitted to obaserve a lumch period; provided a further statement
is rade that should the towrs be changed or should the Individuals be
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mtm to %ﬂ:e“s lunch poried, such facts will be reported on
Stendard Fopms 1150 or in memorsndwm form in suppert of the duby a:d
T2 snd Attemdience Zeports,

4, It should be remembered that it is objectionable freu a
revord keeping polnt of view to beoume involved in towrs wheve lunch
pericds are not obgerved. Many other organizationsl wnite iu the
Agency huve working conditions and requirenents similar to thoso
fomd 1 the telephono offics aud they are all sbeerving bie uorwel

lunch period without any sdministrative or opersticmal cifficulties.
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